
Instructions for Accessing and Updating Club Pages 

1/ From Main Website click Noticeboard & Diary in right hand menu which will take you to the page 

shown below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

See close up in next image 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



From here you will be taken to the Login Page as shown in the images below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ά[ƻƎ Lƴέ ōǳǘǘƻƴ ȅƻǳ ǿƛƭƭ ōŜ ǘŀƪŜƴ ǘƻ ǘƘŜ άtǊƻŦƛƭŜέ page for your club. 

 

 

 

 



There are many things here you can access and alter but we ask that you ŘƻƴΩǘ ŎƘŀƴƎŜ ŀƴȅǘƘƛƴƎ ŀǘ ŀƭƭ 

on this page, so as not to cause us problems for the future. 

!ƭƭ ȅƻǳ ƴŜŜŘ ǘƻ Řƻ ƻƴ ǘƘƛǎ ǇŀƎŜ ƛǎ ǘƻ ŎƭƛŎƪ ƻƴ άtŀƎŜǎέ ƭƛƴƪ ƛƴ ƭŜŦǘ ƘŀƴŘ ŎƻƭǳƳƴ 

 

 

 

 

 

 

 

 

 

 

 

 

IŀǾƛƴƎ ŎƭƛŎƪŜŘ ǘƘŜ άtŀƎŜǎέ ƭƛƴƪ ȅƻǳ ǿƛƭƭ ōŜ ǘŀƪŜƴ ǘƻ ǘƘŜ ά9Řƛǘ tŀƎŜǎέ ǿƛƴdow as shown below, where 

you should find listed, just your own club page (We used ARCA as the following example) ς Click the 

Club Name, or you will see when you hover your mouse over it, that a menu of options appears 

below the club name (where it shows League Clubs in the image below) from that menu you can 

ǎŜƭŜŎǘ ά9Řƛǘέ 

 

 

 

 

 

 

 

 

 

 

 



bƻǿ ȅƻǳ ǿƛƭƭ ōŜ ǘŀƪŜƴ ǘƻ ǘƘŜ ά9Řƛǘ tŀƎŜέ ŀǎ ǎƘƻǿƴ ōŜƭƻǿ 

Now you can make alterations to your page as necessary with the tools you have available. You have 

the choice of adding to the page visually or by using html code (whichever you feel most 

comfortable with) 

Please note however that what you see may not be exactly what you get when you view the page on 

the website ς for example the image below shows the Chairpersons details to the right of the map 

whereas if you check this page on the website it is actually visible to members as being below the 

image and in-line with the other club officers. This is a quirk of the Wordpress software we are using 

and is why when having made alterations to your own page that you should preview the page to 

check how the changes are displayed, and if satisfied then update the page so as it is visible to 

others.. 

 

 

 

 

 

 

 

 

 

 

 

 

 

¸ƻǳ ǿƛƭƭ ƴƻǘƛŎŜ ǿƘŜƴ ȅƻǳΩǾŜ ŎƭƛŎƪŜŘ ǘƘŜ ά¦ǇŘŀǘŜ tŀƎŜέ ōǳǘǘƻƴ ŀǎ ǎƘƻǿƴ ŀōƻǾŜ ǘƘŀǘ ǘƘŜ ǇŀƎŜ ȅƻǳ ŀǊŜ 

ǾƛŜǿƛƴƎ ŎƘŀƴƎŜǎ ǘƻ ǘƘŜ ƻƴŜ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΣ ǿƘŜǊŜ ƛǘ ƴƻǿ ƎƛǾŜǎ ȅƻǳ ǘƘŜ ƻǇǘƛƻƴ ǘƻ ά±ƛŜǿ ǘƘŜ ǇŀƎŜέ 

which we recommend as this will show you what is on the website and thus allow you to make 

alterations again before logging out. 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

Should you have any problems with getting the updates to display correctly please contact either - 

Les Marsh (webmaster) at webmaster@short-mat-bowls.org.uk   

or Ray Owen at ray.owen@gmail.com who will both be pleased to sort it for you and let you know 

what you should have done, so as you know for the next time. 
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The following 3 images show what some of the toolbar icons do.  

We believe we have pointed out those that are the most likely that you will require 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

We hope these instructions have been of help, however if you think we could make improvements 

then please let us know. 

Should you require them, your club login details are available from  

webmaster@short-mat-bowls.org.uk  

 

NOTE: 

If you have any event dates you would like added to the Calendar then please send all the details to 

the webmaster for inclusion as only he has access to this section of the site. 

eg: name of event, date, time, cost etc. 

You can add anything to this list be it club competitions, wine & wisdom evenings, fund raising etc, if 

ƛǘΩǎ ǘƻ Řƻ ǿƛǘƘ ȅƻǳǊ Ŏƭǳō ŀƴŘ ȅƻǳ ǿŀƴǘ ƻǘƘŜǊǎ ǘƻ ƪƴƻǿ ǘƘŜƴ ǘƘƛǎ ƛǎ ǘƘŜ ǇƭŀŎŜ ǘƻ ŀŘǾŜǊǘƛǎŜ ƛǘΦ 

Please note that there is at present a glitch in the Calendar software that makes it show the wrong 

Day, if you click any calendar popup for further details ς the software writers are looking into this 

and hopefully will find a solution soon.  

The Date and everything else is correct but it is ǘƘŜ άŦǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴέ ǇƻǇǳǇ  that shows a day 

earlier than it should eg Sunday 6th shows as Saturday 6th ς Try one and see for yourself what we 

mean. 



¢ƻ ŎƘŀƴƎŜ ȅƻǳǊ Ŏƭǳō ǇŀƎŜ άIŜŀŘŜǊ LƳŀƎŜέ ŦƛǊǎǘƭȅ ȅƻǳ Ƴǳǎǘ ǎǳǇǇƭȅ ǳǎ ǿƛǘƘ ǘƘŜ ƛƳŀƎŜκǎ ǘƘŀǘ ȅƻǳ 

require at the correct size.  

Images must be exactly  

760 pixels wide  

and between 195/225 pixels high,  

and in either .jpg or .png format.  

Please rename your images files similar to this aylesham1.jpg or ayleshamautumn.jpg, using your 

own club name of course, followed by an individual identifier for each image (note: NO spaces in 

filename), before sending them in. This will then help you to distinguish your own images from the 

list of those available. 

They must be emailed to Les, who is the the EKSMBA webmaster,  

at webmaster@short-mat-bowls.org.uk   

Les will upload them to the website for you and you will then be able to access them from where 

you edit your club page. 

The following three images show you what to look for 

hƴ ȅƻǳǊ Ŏƭǳō ά9Řƛǘ ǇŀƎŜέ ǎŎǊƻƭƭ Řƻǿƴ ǳƴǘƛƭ ȅƻǳ ŦƛƴŘ ǘƘŜ ǎŜŎǘƛƻƴ ǎƘƻǿƴ ōŜƭƻǿΣ ƘŜŀŘŜŘ Nicasio 

Dynamic Header, where, if at present you have the image of Dover Castle displayed, you will see it 

says  

--Default Media Header -- 
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If you now click the dropdown arrow beside this you will see a listing of all the available images 

 

 

 

 

 

 

 

 

 

Select the image you require as shown above 

{ŎǊƻƭƭ ōŀŎƪ ǳǇ ǘƻ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ά¦ǇŘŀǘŜ tŀƎŜέ ƻƴ ǊƛƎƘǘ ƘŀƴŘ ǎƛŘŜ όōƛƎ ōƭǳŜ ōǳǘǘƻƴύ 

Now view page and image should be inserted. 

If you go back to the Edit page and scroll down again you will see a thumbnail of the image you are 

using - see example below 

 

¸ƻǳ Ŏŀƴ ŎƘŀƴƎŜ ǘƘƛǎ ŀǎ ƻŦǘŜƴ ŀǎ ȅƻǳ ǿƛǎƘΦ aŀȅōŜ ȅƻǳΩǾŜ ŀǎƪŜŘ ŦƻǊ п ǎŜŀǎƻƴŀƭ ƛƳŀƎŜǎ ƻŦ ŀ ƭƻŎŀƭ scene 

to be uploaded, well they should all appear in the dropdown menu and you can rotate them to your 

ƘŜŀǊǘΩǎ ŎƻƴǘŜƴǘΦ 

 

 

 


